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Completed Project Deliverable Acceptance Forms (PDAFs) are to be emailed directly to the Administrative Assistant and copied to the ITSD Project/Resource Manager. Once the PDAF has been approved, the Administrative Assistant will request submission of an invoice. Invoices are not to be provided until requested. 

	STATEMENT OF WORK (SOW) INFORMATION

	SOW NUMBER:
	
	SOW TITLE:
	

	PROJECT CODE:
	
	CONTRACT NUMBER:
	

	VENDOR:
	
	PO NUMBER:
	

	ADMINISTRATIVE ASSISTANT:	
	EMAIL:
	

	ITSD PROJECT/RESOURCE MANAGER:
	
	EMAIL:
	

	DELIVERABLE INFORMATION

	PDAF SUBMISSION DATE:	
	DELIVERABLE AMOUNT:	

	DELIVERABLE PAYMENT MILESTONE:	

	LIST OF DELIVERABLES (As listed in SOW):	

	DELIVERABLE ACCEPTANCE CRITERIA (As listed in SOW):	

	DELIVERABLE NOTES (If applicable, additional comments can be provided):	

	
	




	FOR STATE USE ONLY 
APPROVERS FOR PDAFS AND INVOICES WORKFLOW

	ITSD PROJECT/RESOURCE MANAGER:	

	AGENCY SPONSOR:	

	AGENCY FISCAL:	

	OTHER:
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